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Chapter 1 Making Text Larger

Sometimes older people need to adjust their computer to make it easier for them to use; not
everyone knows how to make those small changes that can make a big difference.

The screen can be adjusted, the sounds, keyboard and mouse. These are just some things that can
help older people.

1.1 PC Windows 7, Windows 8 and Windows 10

PC Screen Windows 7, 8 and 10

Many people find the text on the screen difficult to read, for example if you are working at a higher
screen resolution or using a laptop with a smaller screen you may find the text too small to read

easily. Also, if you have a visual impairment you may also want to increase the size of the text to
make it easier to read.

Windows 8
» To open the Ease of Access Centre, press: ‘Windows’ logo key + ‘U’

» On a touch-enabled device, swipe in from the right-hand edge of the screen, then tap ‘Search’
and enter Ease of Access in the search box.

» Tap ‘Settings’ then tap ‘Ease of Access Centre’ from the search results.

» Using a mouse move the mouse pointer to the upper right-hand corner of the screen, then
move the pointer down to select ‘Search’ and enter Ease of Access in the search box.

» Tap ‘Settings’ then tap ‘Ease of Access Centre’ from the search results.

Search

SettlﬂgS Results for “a Settings

§y Make

o
Apps
ﬁ Settings
E Files

n Give is computer
Q Turn high contrast on or off
a Make g on your screen bigger

Q Change what Windows + Volume Up does

Awy  Setup Family
L %)

& &

@ [

b Bing

Finance
i

= @

& &
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Windows 7

» Open ‘Ease of Access Centre’ press ‘Windows’ logo key + ‘U’ or click Start button ‘Control
Panel’ + ‘Ease of Access’ + ‘Ease of Access Centre’.

Windows 10

» Open it by searching. Type ease in the search box on taskbar, and choose Ease of Access Center
from the result.

| Ease of Access Center

Control panel

Ease of Access keyboard settings

Systemn settings
Settings ?
9¢ Change Narrator settings
Ease of Access mouse settings
Other Ease of Access settings

& Let Windows suggest Ease of Access
settings

i8¢ Sync your Ease of Access settings

Search my stuff

| €ase

MNaw

M Up

P D
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> Open it in Control Panel. Enter Control Panel. Click Ease of Access.

EE Control Panel

T

&)

4+ [EB » Control Panel »

Adjust your computer's settings

with File History
Backup and Restore (Windows 7)
Find and fx problems

Network and Internet
View network status and tasks

Choose hemegroup and sharing
options

Hardware and Sound
View devices and printers
Add a device

Programs

Uninstall a program

La,
e

v O

Search Control Panel

View by: Category *

Appearance and
Personalization
Change the theme
Adjust screen resolution

Clock, Language, and
Region

Add a language

Change input methods

Change date, time, ar number
formats

[ Ease of Access |
Let Windows suggest settings
Optimize visual display

Select Ease of Access Center.

@ Ease of Access

Control Panel Home

&« = ~ 4+ @ > Control.. » Easeof Access »

v O

Search Control Panel

Systemn and Security
MNetwork and Intermnet
Hardware and Sound
Programs

User Accounts

Appearance and
Personalization

Clack, Language, and Region
* [Ease of Access

Fase of Access Center |

@I

Let Windows suggest settings
Replace sounds with visual cues
Change how your keyboard works

Speech Recognition

Start speech recognition

Optimize visual display

Change how your mouse works

Set up a microphone
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» Turn it on in Settings. Get into Settings. Choose Ease of Access.

Settings - O *
@ SETTINGS Find a setting e
Personalization Accounts Time & language
Background, lock Your account, sync Speech, region, date
screen, colors settings, work, other
users
-
Ty
Ease of Access Privacy Update & security
Marrator, magnifier, Location, camera Windows Update,
high contrast recovery, backup
Windows isn’t activated. Activate Windows now.

Windows 7, 8 and 10
Step 1
» Under Explore all settings, ‘Tab’ to or click to select ‘Make the computer easier to see’.

» Under Make things on the screen larger, press ‘Alt’” + ‘2’ or click to select ‘Change the size of
text and icons’.

» There are two options, to select the size you want click to select or press ‘Alt + S’ for the
default scale which is 100% or ‘Alt’ + ‘M’ for the larger scale 125%, (Fig 2).

Make it easier to read what's on your screen

You can change the size of text and other items on your screen by choosing one of these options. To
temporarily enlarge just part of the screen, use the Magnifier tool.

() Smaller - 100% (default) Preview

@ Medium - 125%

Fig 2



http://www.mcmw.org.uk/mobile/wp-content/uploads/2013/04/making-text-larger-in-windows-7-2.jpg
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‘Tab’ to or click ‘Apply’ then press ‘Enter’ to accept your changes. You may then be required to
restart your machine.

Windows 8

Change the text size only

In Windows 8 you now have the option to change the text size of specific items such as Menus or
Icons rather than changing everything on the desktop.

»

Tab to the drop-down menu under ‘Change the text size only’ and use the up and down arrow
keys to scroll through the options.

Tab again to select the text size and use the arrow keys to increase or decrease the text size.

Press ‘Alt + B’ to select ‘Bold’.

Windows 10

Change the text size only

Under ‘Explore all settings’ ‘Tab’ to and ‘Enter’ or click to select ‘Make the computer easier to see’

Make your computer easier to use

Quick access to common tools
You can use the tools in this section to help you get started.
Windows can read and scan this list automatically. Press the SPACEBAR to select the highlighted tool.

|| Always read this section aloud || Always scan this section
&' Start Magnifier ™ Start Narrator
= Start On-Screen Keyboard Fose up High Contrast

Not sure where to start? Get recommendations to make your computer easier to use

Explore all settings
When you select these settings, they will automatically start each time you log on.

) !( Use the computer without a display
Optimize for blindness

&, Make the computer easier to see
' Optimize visual display
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The ‘Make the computer easier to see window will appear. ‘Tab’ to and ‘Enter’ or click to select
‘Change the size of text and Icons,” at the bottom

Make the computer easier to see
When you select these settings, they will automatically start each time you log on.

High Contrast
Choose a High Contrast theme
[V Tumn on or off High Contrast when left ALT + left SHIFT + PRINT SCREEN is pressed
When using keyboard shortcuts to turn Ease of Access settings on:
[ ] Display a warning message when turning a setting on
[V Make a sound when turning a setting on or off

Hear text and descriptions read aloud
"] Turn on Narrator

Narrator reads aloud any text on the screen, You will need speakers.
[7] Turn on Audio Description
Hear descriptions of what's happening in videos (when available).

Make things on the screen larger

Change the size of text and icons
[ Turn on Magnifier

Magnifier zooms in anywhere on the screen, and makes everything in that area larger. You can move
Magnifier around, lock it in one place, or resize it.

‘Tab’ to ‘Title Bars’ and press ‘Up/Down’ arrow keys, or click to select and choose from: Title Bars,
Menus, Message Boxes, Palette Titles, Icons, Tooltips

Change the text size only

Instead of changing the size of everything on the desktop, change only the text size for a specific item.

Title bars v| 19 ~| [JBold

Title bars
Menus

Message boxes
Palette titles Apply
lcons

Tooltips
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Windows 7 and 8
Changing the screen resolution
» Under Explore all settings, ‘Tab’ to or click to select ‘Make the computer easier to see’, (Fig 3).

» Click on or press ‘Alt’ + 2’ to select ‘Change the size of text and icons’ under ‘Making things on
the screen larger’.

» Select or ‘TAB’ to ‘Change Display Settings’.

» To change your screen resolution, click to select and drag the pointer or press ‘Alt + R’ then use
the arrow keys, (Fig 4).

» ‘Tab’ to ‘OK’ then press ‘Enter’ or click on ‘OK’ to accept your changes.

Change the appearance of your display

Display: |1. Mobile PC Display |
Resolution: [1280 x 800 (recommended) v]
Orientation: [ Landscape o ]

Advanced settings

Connect to a projector (or press the A% key and tap P)
Make text and other items larger or smaller

What display settings should I choose?

OK ][ Cancel ] Apply

Fig 4
From the Desktop

» In Windows 7 you can also go directly to the screen, (Fig 4) by right clicking anywhere on the
desktop.

» Select ‘Screen Resolution’ this will open the window shown in (Fig 4) above.

——
| —
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Windows 10

Changing the screen resolution

» Click the right key on the desktop, then click the "Display settings" button. Click the "Advanced

display settings" button. You can select the correct screen resolution.

You can change the screen resolution via click the "Start" button. Then click the "system"
button, and you can see the display settings.

€ Settings =

| ©°7  ADVANCED DISPLAY SETTINGS
]

| Customise your display |

jlentify Detect Connect to a wireless displ

Resolution

1920 x 1080 (Recommended)

Apply Cancel

More information is available on a website in English only https://mcmw.abilitynet.org.uk/

It is possible to link to their website, but that assumes that the learner can already use some of the
basic functions of accessibility available with their mobile and/or PC screen.

——
| —
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Chapter 2 Mobile and/or tablet

2.1 ANDROID

Android 7 Nougat — Large text (update June 2017)
» You can make the text larger using the accessibility options on your Android device.

» You can increase the default size of text throughout the operating system using the ‘Font size’
option.

» You can also change the resolution of the screen using the ‘Display size’ option. Adjusting the
display size increases (or decreases) the size of text and most of the graphical elements
throughout the device’s operating system.

Changing the ‘Font size’ settings:

1. Tap on the ‘Settings’ icon on the home screen, see Fig 1.Note: If
the ‘Settings’ icon doesn’t appear on your home screen, slide-up
from the bottom of the screen to open the ‘app drawer’ and
locate it. (Fig 1)

2. Scroll down to the ‘System’ section and tap on ‘Accessibility’, (Fig
2)

BH Motarsla privacy

&  Backup kreset

,D Dt & tima

GRIT+01:00 British Tummer Time

T Accessiiby

& Printing

Y Legal information

i Abcan phong

Fig 2
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3.  Scroll down to the ‘System’ section and tap on ‘Font size’, (Fig 3).

4. You can increase or decrease the
text size by dragging the circular
handle left and right on the on the

slider bar or by tapping the large | Sample text
The Wonderful Wizard of Oz
(N7 H H
or small ‘A’ buttons either size of | cuapter 11: e wonseeru Emersia cay ot
. . 0z

the S| |der ba r, (F/g 4). Even with m:-pl':-'.:cr-d :-:.-lhrr;r:-:" speciaches
Doy s Baas frbencks wore o fred daeabed By
1he I:nll:.'u:-.- ol 1ha wendaial City. The strats
weere linesd with begutiful housas sl buill of gresn
rraarhbe and ehudded svarymbem with sparkling
erniralds. They walked reer o passment of th
same green marbke. and “th! e blocks wene

= pirad 10geth L of mrrwaenlddn, il Clooet
Dy e and tieing in the biighiness of the sen. The
= window penes were of green gloss; even the sky
abvirew e City hisd i gresan lind ared 1ha raya of 1he

Font size

Captions

Magnification geshure

Forl sipe

Click alfbér ufao 100 moving Preview

High corirast text Dfaul

A —e—— . A
Fig | < o o

Fig 4

5.  When you are happy with your ‘Font size’ settings press your device’s ‘Home button’ to return
to the home screen.

11
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Changing the ‘Display size’ settings:

1. Tap on the ‘Settings’ icon on the home screen, Fig 5.Note: If the ‘Settings’ icon doesn’t appear
on your home screen, slide-up from the bottom of the screen to open the ‘app drawer’ and
locate it. (Fig 5)

2. Scroll down to the ‘System’ section and tap on
‘Accessibility’, (Fig 6)

BH Motansla privacy

Backup K reset
"+ g

rusas hilsbii g mail com

System

v Data & tima

GRAT+07-01] British Sumemer Time

T Accessdibty

'E-F Prrding

§%  Legalinformation

~  About phons

Fig 6

3.  Scroll down to the ‘System’ section and tap on ‘Display size’, (Fig 7)

Captiang
ot

Magnification geshore
(e}

Furil gipg

Display size
Dt

Click afler Surser S10{E Moving

High comrast text
[Expenmental)

Fig 7
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4. You can increase or decrease the display size by dragging the circular handle left and right on
the on the slider bar or by tapping the ‘4’ (plus) or
bar, (Fig 8)

‘

-’ (minus) buttons either size of the slider

Display size

e ©)

Hey, want 1e: grab coffies

and catch up today?
Sounds gresl. | know a iii
8w
Defaulk
- — = S

Maike the Mems on your soreen smaller ar
langes Some apps on your scresn may change
positian.

Fig 8

5.  When you are happy with your ‘Display size’ settings press your device’s ‘Home button’ to
return to the home screen.

Note: These instructions apply to the stock version of Android 7 Nougat. Please be aware that many
device manufacturers add their own customisations to the Android operating systems so you may
find minor differences from the steps shown.

13
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2.1 iPhone/iPad/iPod Touch iOS 10 (as at June 2017)

Larger Text

Increasing the text size can be done without losing sharpness quality and you can choose from 7
different sizes of type when using apps which support this feature (such as mail, notes, contacts,
messages and calendars). With ‘Larger Accessibility Sizes’ selected, an additional five, larger, type
sizes are available.

1. Tap the ‘Settings’ icon on your home screen. (Fig 1)

2. Tapon ‘General’. (Fig 2)

[eases 1541 ¥ 100% -

Settings

m Notifications

8 Control Centre

Do Not Disturb

@ General

LY Display & Brightness
Wallpaper
m Sounds

™ i

Messapes Mrane Satwl Camera

Fig 1

Touch ID & Passcode

c Battery
L n Privacy

Fig 2
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3.  Tap on ‘Accessibility’. (Fig 3)

[annee 15:11 ¥ 100% -

< Settings General

4. Under the ‘Vision’ section, tap on ‘Larger Text'.

About .
(Fig 4)
Software Update _— : : -
[eases 15:13 ¥ 100% m—
{ General  Accessibility
Spotlight Search |
VISION
Handoff
ViciceOver
CarPlay
Zoom
Accessibility e
Display Accommodations
Storage & iCloud Usage Speech
Background App Refresh
Larger Text on
Fig 3 Bold Text
Button Shapes
Increase Contrast
L Daduwra Antinn nee o |

Fig 4
5. To access the full range of text size options, tap on the toggle switch to the right of ‘Larger

Accessibility Sizes’. (Fig 5)

[eases 151 ¥ 100% m—

< Accessibility Larger Text

Larger Accessibility Sizes

Apps that support Dynamic Type will
adjust 1o your preferred reading size
below.

Drag the slider below

Fig 5

15
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6. To change the text size, drag the slider to the left (for smaller text) or to the right (for larger
text). (Fig 6)

e 15:11 7 100% -
{ Accessibility Larger Text
Larger Accessibility Sizes (

Apps that support Dynamic Type will
ad|ust to your preferred reading size
below.

Drag the slider below

i A A

Fig 6

7. When you are happy with your settings, either tap ‘Accessibility’ in the top left of the screen to
return to the main ‘Accessibility’ settings screen or press your device’s ‘Home’ button to return
to the home screen.

16
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